
 

 

 
 

New Supplier Registration Process for Suppliers 
 

1) You will have received a link from your contact at Jordan’s & Ryvita to register via our online 
portal: https://web3.jordansryvita.com/Web3/SupplierPortal.aspx  

2) Please complete this form via Internet Explorer as using other platforms may cause some 
problems  

3) You must click on ‘Register’ and complete all sections of the application form which will then 
be submitted to the buyer contact at J&R (N.B. you will require a valid email address for a 
contact at J&R in order for your application to be submitted). 
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4) The first screen asks to select the Company to trade with – either Jordan’s & Ryvita (UK and 
other International countries) or Australia.  Please select the appropriate one and click 
‘continue’. 
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5) The following page asks you to complete company details. Please fill out every field and 

make sure to include your full tax number (including country code) 
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6) The next page is ‘User Details’.  
 

 
                                        

7) The next screen is ‘Accounting Details’. 
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8) The Final screen you will then see is the ‘Confirm & Submit’ section, which will show all 
details entered.  You will be asked to confirm acceptance of J&R T’s and C’s here.   
Please note: If you have any queries with our T&C’s, please consult your buyer contact at 
Jordan’s & Ryvita before proceeding. (Completed details for illustration purposes only.) 
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(‘Confirm and Submit’ screen shot continued) 
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9) You will then receive a message advising that their application has been submitted for 
approval as below: 
                 

 

                                 
 

10) You will also receive an email confirming this. Please keep the email with your username in 
as this cannot be changed. 

 
Please note, the approval process can take up to two weeks. As part of the process, a member of 
the finance team will need to contact you to confirm your bank details and tax details. 

 

 


